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RETURNED INVOICE TRANSMITTAL

July 27, 2011
Consultant Name




Attn:  

Address

City, State Zip Code

Re:
Project Name 






,  Building No.: 



Invoice #: 

            , Dated:


,  Invoice Amount: 




UHS Contract #:  

     , UHS Account #

, 

Dear XXXXXX, 

In accordance with Texas Government Code, Section 2251.003, the University of Houston is returning the above referenced invoice for correction as noted below:


1.  Services have not been rendered in accordance with the contract


 2. Contract amount does not agree with invoice amount


3. Invoice charged to incorrect Project


4. Retainage incorrect


5.  Other:



























































Upon resubmission of the invoice for payment, the invoice must be noted as a “Corrected Invoice” and re‑dated accordingly.   Once the corrected invoice is received and certified that the goods or services as stated within the invoice have been received in accordance with the contract, payment will be processed within 30 days.

If you have any questions, please do not hesitate to contact me at (713) 743-XXXX.       

Sincerely,









Name









Project Manager









Department

cc:


Business Services w/attachments


