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 DS-2019 request is initiated by UH department.

 ISSS receives and reviews the documents for processing.

 If all required documents are received, ISSS creates a 

record for the exchange visitor, generates DS-2019 form 

and information packet for the scholar and dependents.

 If items are missing ISSS works with the department to 

complete the process.

An Overview of Our Workflow



Processing the request…
what is needed?

Research Scholar/Short Term Scholar/Professor Student Intern

 Completed and signed DS-2019 Request Form

 Passport biographic page for scholar and any 

dependents

 Documentation of English proficiency requirement

 HR Approval Signature (UH Staff)

 Official documentation of financial support in English 

and in U.S. dollar amounts (scholar-$1220 per 

month/each dependent - $5075 per year)

 Verify program dates

 Payment of $80 or $50 (if program is less than one 

semester)

 Completed and signed Student Intern DS-2019 

Request Form

 Completed form DS-7002

 Passport biographic page for scholar and any 

dependents

 Documentation of English proficiency 

requirement

 Official documentation of financial support in 

English and in U.S. dollar amounts (scholar-

$1220 per month/each dependent - $5075 per 

year)

 Verify program dates

 Payment of $160

http://www.uh.edu/oisss/resources/forms/DS2019.pdf
http://www.uh.edu/oisss/resources/forms/J1StudentInternDS-2019REQUESTFORM.pdf


Form DS-2019
Part 1: Personal Information-Complete sections 1-10 



Form DS-2019

Part 2: Dependent Information- Provide information for each dependent that will 

join the exchange visitor during the program. 

• Please provide an email address for each dependent over the age of 18.

• Please provide a passport biographic page for each dependent.



Form DS-2019
Part 3: English Proficiency Requirement

Part 4: Program Information

Allow time for processing



Form DS-2019

Selecting the Appropriate Category



Form DS-2019
Documentation of Financial Support-

Name of HR Staff

• Scholar must show documentation of minimum $1220 per month.  

• Scholar must show documentation of minimum $5075 per each dependent.

• Personal funds must be in the scholar’s own name.

• Bank statements should not display full account number. 



Form DS-2019

Medical Insurance Requirements



Form DS-2019

3/21/2019

Departmental Contact and Checklist



Form DS-2019
Exchange Visitor Certification



Payment Options

Paying by check:

Send DS-2019 request and supporting documents to ISSS.

Make check payable to the University of Houston

International Student and Scholar Services

4465 University Drive, Room 203

Houston, TX 77204-3024



Payment through SC Voucher
Vendor ID: 0000000032

730-UH International Student Services

Speedtype: 53043

Back up documentation should include:

 Completed DS-2019 request form

 DS-7002 if EV is coming as Student Intern

 Copy of passport biographic page for EV and each dependent

 Documentation of English proficiency requirement

 Documentation of financial support

 Copies of any current or previous DS-2019’s



Timeline

Please allow 5 business days processing time.

• Processing time begins once all required documents are 

received by our office. 



Department Resources



Office Contacts

Jackeice Chambers: Form inquiries 3-5065 jcchambe@central.uh.edu

Emily Estill: Form inquiries 3-5065 eestilll@uh.edu

Jin Zhang: J-1 Specialist 3-5072 jinzhang@uh.edu

Juanette Davis: Financial Inquiries 3-5069 jldavis1@uh.edu

Anita Gaines: Director 3-5065 againes@uh.edu

mailto:jcchambe@central.uh.edu
mailto:eestilll@uh.edu
mailto:jinzhang@uh.edu
mailto:jldavis1@uh.edu
mailto:againes@uh.edu


Questions???


