How do | complete the tax classification field in PaymentWorks?

Tax Information

Additional Information

Vendor Type P .
For Tax Purpose Tax classification Supplier category
Individual Individual, Sole Proprietorship, or Single-member LLC Individual US individual
Business Individual, Sole Proprietorship, or Single-member LLC | Sole Owner (Sole Proprietor) US Entity
Business Individual, Sole Proprietorship, or Single-member LLC | Single-member LLC US Entity
Business Corporation or other complex business entity C Corporation US Entity
Business Corporation or other complex business entity S Corporation US Entity
Business Corporation or other complex business entity Partnership US Entity
Business Corporation or other complex business entity LLC Taxed as C Corporation US Entity
Business Corporation or other complex business entity LLC Taxed as S Corporation US Entity
Business Corporation or other complex business entity LLC Taxed as Partnership US Entity
Business Corporation or other complex business entity Other US Entity

Note: if you select tax purpose as Corporation or other complex business entity, there are several scenarios. Please follow the steps below:

1. Log Into PaymentWorks at https://www.paymentworks.com/accounts/login/

PaymentWdaorks

Sign In



https://www.paymentworks.com/accounts/login/

2. Click the "Connect" tab

Minnie Inc.

# Home £ Connect & Invoices & News Updates = Messages B Remittances
Manage Your c%tﬁons ®
No Active Connections University of Houston System (Test) In Progress No Current Suggestions

Connect with your customers %2
Search for your customer: Create a Company Profile

Enter at least 3 characters Sl )] Paymentw rks

3. Click on the text that reads University of Houston System

Minnie Inc.

# Home & Connect & Invoices & News Updates = Messages B Remittances

Manage Your connections <°

Active Connecfions . Customer Registrations « Companies You May Want To Connect With
C

No Ac Connections University of Houston System (Test) n Progress No Current Suggestions

Connect with your customers 2

Search for your customer: Create a Company Profile

Enter at least 3 characters Szzeis Paymentw rks




4. You will be taken into the form. Please go to tax information section. When you select the Corporation or other complex business entity as
your tax purpose, there are many different tax classifications. Please see the screenshot below: (Table of Comparisons

Between PaymentWorks and W9 form on the next page)

For tax purposes, which best describes youw?™
Tax Information
mdividuwal, Sole Propristorship. or Single-memiler
LLC

@ Corporation or other complex business entity

Country of Incorporation or Crganization™

United States gt

Business Legsl Mame ™

S digits. no dashes or spaces

Confirmm EINT

Tax Classification ™

This can b= found on section 3 of your ¥W-8.
LLZ taxed a= Partnership Pt

C Conporation

5 Corporation

Partnership

Trust'Esiate

LLC taxed as & Corporation
LLC taxed as 5 Corporation
LLC taxed a=s Partnership
Ortrvar




Table of Comparisons between PaymentWorks and W9 form

Table of Comparisons
Between PaymentWorks and W9 form

PaymentWorks

W-9 FORM

Tax Information

Tax Classification™

“ This can be found on section 3 of your W-9.
/ LLC taxed as Partnership

C Corporation

S Corporation

Partnership

Trust/Estate

LLC taxed as C Corporation
LLG taxed as S Corporation
LLC taxed as Partnership
Other

3 Check apprapriats box forfegeral ax cassficaton; cck only ome ofthe following seven boves:

DIndiuidualfso\epmprietoror DCCorporation DSCorporation DPartnership DTrusUesTate
sngle-member LLO
D Limited libity comoany. Entr the tax classificaion (C=C comoraton, S=S comoraton, P=parnership »

Note. For  sigle-member LLC that s cisegarced, do nof check LLC; check the aporopriate box n e Ine abiove for
te fax cassficaton ofthe sigle-member ouner,

D Cter (e nsructions| »

C Corporation

C Corporation

S Corporation

S Corporation

Partnership

Partnership

LLC Taxed as C Corporation

Limited Liability Company. Enter the tax classification (C=C
corporation, S=S corporation, P=Partnership)» C Corporation

LLC Taxed as S Corporation

Limited Liability Company. Enter the tax classification (C=C
corporation, S=S corporation, P=Partnership)»S Corporation

LLC Taxed as Partnership

Limited Liability Company. Enter the tax classification (C=C
corporation, S=S corporation, P=Partnership)» Partnership

Other

Other ( see instructions)>»




