[bookmark: _GoBack]How to Use State Contracted Rental Car Vendors

· Travelers are strongly encouraged to book a rental car from state-contracted vendors because the rate is fixed, and LDW (liability and loss/damage waiver) insurance is included in the base rate.
· Per MAPP 04.02.01B, if a non-contracted rental car vendor is used, the traveler should purchase liability insurance unless covered by their own car insurance, and the collision damage waiver for non-contracted rental cars.
· The university is contracted with Enterprise, Avis, and Hertz.  Website information and directions on how to book with each are noted below:
	      Enterprise
       https://www.enterprise.com/
1.  Go to the Enterprise website, select pick up & return location and date, enter the Corporate Account Number (please contact the AP Travel Group for this information), and then click “Browse Vehicles.”
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2.  Enter the PIN.  (Please contact AP Travel Group for this information.)
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3.  Select the car.  (Please make sure you are following UH policy.)[image: ]



4.  DO NOT select any equipment on this page.  Click “Continue to Review.”
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5.  Enter contact details as required.
[image: ]
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For “Billing,” you can choose either “Yes” or “No.” If you select “Yes,” please contact AP Travel Group to obtain the Billing Number.  The invoice will be sent to AP Travel Group and forwarded to the department for payment; If you select “No,” you need to make payment when the vehicle is picked up;
After reviewing all the information, click “Reserve Now.”
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Avis
       https://www.avis.com/
1. Go to the Avis website, click “Discount Codes,” enter Contract Rate Code on the AWD# box (please contact AP Travel Group for this information), enter the pick-up and drop-off time and location,  then “Select My Car.”
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2. Select the car.  (Please make sure you are following UH policy.)
[image: ]
3. Skip “Protections & Coverages,” “ Equipment,” and “Services,” and click “Proceed to Checkout.”
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4. Enter traveler’s information and “Reserve.”
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Hertz
       https://www.hertz.com/
       Go to the Hertz website, click “ Add a discount code.”
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1. Enter the verification code in “Discount.  CDP/Club Code:”( Please contact AP Travel Group for this information.) Select business under “I am booking this trip for business” and  Yes, under “Quote me the program my company has negotiated .” Then click “Apply.”
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2. Select the pick-up location and time and Drop-off location and time and click “Continue.”
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3. Select the car.  (Please make sure you are following UH policy.)
                       [image: ]

4. DO NOT select any equipment on this page ( LDW is pre-selected).  Click “Continue.”
[image: ]
5. Enter Driver information and then “Submit.”
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Please Enter Your PIN

To apply your corporate account, please enter the first three characters of
your company’s name or PIN.

* Required to complete your reservation

Pin*

Examples:
“St. Charles Lumber” ="STC"
“A-1 Corporation” ="AIC™
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FUEL TYPE

Gasoline Vehicle

Hybrid Vehicle

NUMBER OF PASSENGERS.

2

4

5+

7+

8

15+

‘TOTAL PRICE RANGE

$100- $200

Total from

$131

Total from

$131

$131

$131

$219

ZETS> .

+ Current Selection

Midsize
Toyota Corolla or similar

H' Automatic & 5People i 3Bags

Features & Price Details @

Standard

Volkswagen Jetta or similar

H' Automatic & 5People i 3Bags

Features & Price Details @

Full Size

Chevy Malibu or similar

H' Automatic & 5People ) 4Bags

Features & Price Details @

< Custom Rate

PAY LATER
347.n3 S‘l35.1|
Per Day Total

< Custom Rate

PAY LATER
347.n3 S‘l35.1|
Per Day Total

< Custom Rate

PAY LATER
$, 4935 $ ‘| 43.zn
Per Day Total
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Extras included in your reservation (at no additional cost): Damage Waiver

Protection Products

Damage Waiver

Equipment

Sirius XM®

5} Listen to anything you want, everywhere you drive.

Greenhouse Gas Emissions Offset

Q Join your fellow customers in helping to save the environment!

Child Safety Seat
& Travel with child safely and securely.

GPS

@ Find your destination easier with this GPS device.

Included with reservation

$5.99/ day ($ 49.98 max)

$1.25/ rental

$8.99 / day ($ 60.00 max)

$15.99 / day ($319.99 max)

Details @

Details @

Details @

Details @

Details @

 Included

Continue to Review
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* Required to complete your reservation

Contact Details

First Name® Last Name*

Phone Number*

Email Address*

name@domain.com

Would you like to receive SMS notifications from Enterprise about this rental?

Yes, | would like to receive text messages about this rental to the phone number on this reservation

@ No
By selecting "Yes” above, message and data rates may apply. Message frequency varies and depends on the activiy of your reservation.
You can opt out by responding STOP at any time. For more information, please review our Privacy Policy [ and SMS Terms (7. Ifyou
choose not o receive text messages, we will give you a courtesy reminder call 1-2 days prior to your reservation.

Sign up for Enterprise Email Specials
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Confirm Trip Purpose

Your account is associated with UH- MAIN CAMPUS. Are you traveling on behalf of UH- MAIN CAMPUS for this rental?

@ Yes

No

| am authorized for billing privileges and am choosing to bill UH- MAIN CAMPUS for this rental.

@ Yes

Please provide a billing number.

(@ Enter Billing Number
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Complete Your Booking

$143.20 will be billed to UH- MAIN CAMPUS,
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Enter your pick-up location or zip code

- Return to same location /
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George Bush Intercontinental Apo, IAH George Bush Intercontinental Apo, IAH
Fri, Apr 21, 12:00 PM Mon, Apr 24, 12:00 PM

Showing: All Vehicles (28) v Sortby: Price (Low to High) v View Lowest Rates v/ Currency: USD

Reserve one of these vehicles while they are still available at George Bush Intercontinental Apo:

£ ToP PICK @ BESTIN CLASS % MOST POPULAR

Midsize Electric Long Range® Premium SUV Full-Size
Tesla Long Range Model 3 or similar Chevrolet Suburban or similar Toyota Camry or similar
Ao w2 LN N Aol 2

$779.97 $228.00 $99.00
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" K

RECOMMENDED EXTRAS Discount Packages | Protections & Coverages | Equipment | Services

EXTRA OPTIONS, EXTRA SAVINGS

Select a discounted protection package and save up to 15%

Protection & Safety - Ultimate Protection m

Package Package

¥ Cover The Car
¥ Cover My Liability
' Cover Roadside Issues

$24.98/DAY [ | $33.98/DAY  $35.08/DAY [ | $55.4%/DAY  $51.58/DAY
PROCEED TO CHECKOUT

Data Saver Package

¥ Cover The Car
' Cover Roadside Issues

v satellite Radio
¥ Hands-Free Navigation
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First Name*

Last Name *

Email*

Send me email promotions and offers.

Phone *

[ Yes. 1 want to receive text messages regarding my current and upcoming rentals,
which may include some promotional messages. For more information, please see
our Terms and Conditions. ©

TRAVEL INFORMATION o

We recommend providing your Travel information below. These details help us stay informed of any changes in
your travel plans and allow our agents to better prepare for your arrival.

Flight Info. Select Airline ~ Flight Number

‘You can now split your payment across two credit cards. $0 due today. ©
save time and add your card now.

TERMS & CONDITIONS

] 1have read and accept the Loca

n Pol

RESERVE
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_~

| same Drop-off |

p Loc Pick-up Date up Drop-off Date Drop-off
11:00 PM 11:00 PM
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Discount Code X

izcount/CDP/Club Code:

I am booking this trip for:
©Business O Leisure

Quote me the program my company has negatiated
@ves. Ono

Promotional Coupon (PC):

Rate Code (RQ):

Convention Number (CV):

Voucher Number (IT):

Cancel
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«

Same Drop-off Location v 1 Code Applied View / Edit / Cancel | Extend My Rental
Pick-up Location Pick-up Date Pick-up Time, Drop-off Date Drop-off Time
Houston George Bush Intercontinental Airport 04/21/2023 11:00 PM v 04/24/2023 11:00 PM v

Driver Age: 25+
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Reset Vehicle List Sort Vehicle By: Price | Size

Showing All Vehicle Results

LT
Sp 0 0 0 2ape0

Economy 2/4 Door Small Sedan Medium Sedan
(A) Chevrolet Spark or similar (7) (B) Ford Focus o similar (1) () Mazda 3 4-door or similar (7)
54 2 BA @ 35 mpg 25 m2 A 239 mpg 25 ms3 A 2 33 mpg

33.49 UsD Per Doy 33.49 usp Per Doy 35.27 usD Per Day
(129.45 USD Approx Tot) (129.45 USD Approx Tot) (135.39 USD Approx Tot)

Standard 2/4 Door Medium Elite Sedan Large Sedan
(D) VW Jetta or similar (7) (P4) Infiniti Q50 or similar (7) (F) Chevrolet Malibu or similar ()
o5 a4 A 228 mpa o5 M4 A

28 mpa 19 mpa
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Make your rental even better

Protect the Car

Don't pay a thing and dor
an insurance claim if yoyf rental
gets damaged or stoley/when

you add Loss Damag
(Low)

More Details

Skip the Pump and Save Time

Pay for gas now and you won't
need to refuel before you return.

More Details

$64.01

Per Item per rental

SiriusXM®

Get satellite radio to enjoy ad-
free music, plus sports, comedy,
talk and news no matter where
you drive

More Details

No Price Available

Pre-Selected

Add

Add

Additional rental equipment

Infant Child Seat

For infants less than one year
and weigh up to 20 pounds or
up to I kgs.
More Details

Child Seat

Forward facing for children
‘weighing 20-40 pounds or
8kgs-18 kgs and up to 40
inches/101 cms in height

More Details

Booster Seat

For children weighing 40 to 80
Ibs or 18kg-36kgs.

More Details
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Driver Details

First Nome: Lost Name:
E-mail Verify E-mail Address:
Mobile Country Code: Mobile Number *

United States (+1) V'

By providing my phone number, | consent to receive automated calls and texts regarding
important information about my transactions from Hertz.

Yes - 1 want to receive marketing and promotional emails per Hertz's Privacy Policy

Do you have a Company Order/Billing Reference Number? Add

Travel Information optionen

Do you have flight information? Add
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| enterprise.com/en/home.htmi

Careers [

servations i Locations

e o2

Reserve a Vehicle . view /ey /cancet reservation

1 Pickup& Retun Locatn (@P, City or Airport)* * Required Field

Austin-Bergstrom International Airport = X

Return to a different location (7)

Pick-up* Return® Renter Age Policy*
Aor 0 Aor 0 5 o
21 % 128 22 %s 128 %+
Corporate Account Number or Promotion Code (7) Vehicle Class (7)
All Vehicles >




