RECORD NARRATIONS AND TRANSITIONS IN POWERPOINT
PRESENTATIONS IN POWERPOINT 2013

After creating the presentation and
setting up the transitions and

animations, Click on the Slideshow
tab to narrate your audio.
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Click ‘Record Slide Show’ to open a [N e R T A 2 = A = A Ve s

dropglown menu..Select either of the @ 2 |2 Play Narations 7 Monitor: | Autornat
options depending on whether you = 7] Use Timings
Rehearse Record Slide ) | Use Presenter View
+| Show Media Controls

want to record from the first slide or Timings |y Show
Monito

any SUbsequent slides. &b  Start Recording from Beginning...
..'EJ Start Recording from Current Slide...

Clear

; » A pop-up window will open. You can
" select whether you want to record

both animations and narration or just
narration. Preferably select both so

Recard Slide Show

Select what you want to record before you begin recarding.

5lide and animation timings
Marrations and laser pointer : : ) '
Start Recording Camcel that the ammatlons align with the
narration seamlessly.

x
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On clicking ‘Start Recording’, a new screen will open
with the recording timer on the top left.

The controls include going to the next slide, pausing
recording and rerecording the slide.
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» Go to the next slide:
» Pause the recording: [m] re s e n a1
[l

s Re-record the current slide:
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There are controls at the bottom left corner of the screen with different

functionalitig 3 dots open up a menu
Move slides forward and back popup where you can change

pointer settings and pause or
end the recording.

/ Screen 4

Arrow Options s

Annotating tools - Convert your &iouse to a Laser
pointer, annotate with a pen, highlighter and erase.
You can choose the pen ink and highlighter color.

Help

Pause Recording

End Show
Click End Show once recording is done. When you finish recording a
sound icon will show up on each of the slides that have narrations and
transitions. LN
Preview the recorded audio in
Normal view by clicking the sound ——G—
icon in the lower right corner of l) 4 ‘
the slide and pressing Play BN
¥ ‘ 4 I» 000000 =
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Preview the
recorded slideshow

|__<I9 P LAl by clicking From

Use Ti i
Fram From Present Custom Slide SetUp  Hide  Rehearse Record Slide Beg]nn]ng on the
Beginning Current Slide  Online~  Show - Slide Show Slide  Timings  Show -~ Show Slide Show tab.
Start Slide Show Set Up
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File name: | Sample Presentation.mpd

Save as type: [ MPEG-4 Video (*.mp4)

PowerPoint Presentation (*.ppt:)

PowerPoint Macro-Enabled Presentation (*.pptm)
PowerPoint 97-2003 Presentation (*.ppt)

POF (*.pdf)

~ Hide Folders AP Document (“xps)

PowerPoint Template (*.potx)

Options PowerPo!nt Macro-Enabled Ternplate (*.potm)
PowerPoint 97-2003 Template (*.pot)

Office Theme (*.thrmx)

PowerPoint Show (*.ppsx)

PowerPoint Macro-Enabled Show (*.ppsm)
PowerPoint 97-2003 Show (*.pps)

PowerPoint Add-In (*.ppam)

PowerPoint 97-2003 Add-In (*.ppa)
PowerPoint XML Presentation (*xml)

MPEG-4 Video [*.mpd)

Windows Media Video (*.wmv)

GIF Graphics Interchange Fermat (*.gif)

IPEG File Interchange Format (*,)pg)

PMG Portable Metwork Graphics Format (.png)
TIFF Tag Image File Format (*.tif)

Device Independent Bitmap (*.bmp)

Windows Metafile (*.wmf)

Enhanced Windows Metafile (*.emf)
Outline/RTF (*.rtf)

PowerPoint Picture Presentation (*.pptx)

Strict Open XML Presentation (*.pptx)
OpenDocument Presentation (*.odp)

Authors:

Go to File > Save as. Select the folder where you want to save this Presentation.
When the Save As window opens up, name the presentation, and open the

dropdown that says ‘Save as type’. Select MPEG-4 Video (*.mp4) to save your
presentation as a video file.

File name: | Sample Presentation.mpd

Save as type: | MPEG-4 Video (".mp4)
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Recording a slideshow in Powerpoint 2016 is the same as above.
You can also record the screen while presenting your slideshow.

Follow instructions on how to do so as discussed on this link

https://support.office.com/en-us/article/record-your-screen-in-powerpoint-

0b4c3f65-534c-4cf1-9c59-402b6e9d79d0
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