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PM Web Quick Reference 

 

Uh Inspector Report 

 

 

For the UH Inspectors to create project reports within 
PMWeb
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1- Select Engineering Forms.  

 

 
 

2- Select the UH Inspector Reports record. 
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3- Select the +Add button in the top bar. 

 

 
 

4- Project field – Select the project. 
5- Description field – Add a description. 
6- Reference Field – Add a reference. 
7- Report Type Field – Select from: 

a) Field Report 
b) Field Observation 
c) Non-Compliance 

8- Conditions Field – Add weather condition 
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9- Click the Save Button in the header. 

 

 
 

10- Select the Attachments tab on the top navigation bar.  
11- Click on the +Add button. 
12- Select the “From Document Manager”. 
13- Select the folder to add pictures. 
14- Upload file. 
15- Click the Save button. 
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16- From the top Navigation bar select the “Main” tab. 

 

 
 

17- From the new bottom tab, select the Add button to add lines. 
 

 
 

18- Select the Notes Column to add notes.  
19- Click the Save button at the top.  

 

 
 
 

20- Process Complete. 
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