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Welcome, 

Building Coordinators!
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Welcome & Introduction.

Danna Elizarraras

Assistant Director for Customer Engagement.

Danna
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David Oliver

Sr Associate Vice Chancellor/Associate Vice President

Facilities/Construction Management



Name

Position
Fire and Life Safety

Automated External Defibrillator (AED) 
Program



About Me

Sara Walker

• Fire and Life Safety Technician

• AED Program Coordinator



About AEDs

• AED – Automated External 

Defibrillator

• Used in the event of a 

cardiac arrest

• Located in lobbies or 

common areas



About the AED Program
• Transitioned in April to FLS

• Inspections for all AEDs

• New installations and reinstallations

• Maintenance of current AEDs

• Do not provide trainings for 

CPR/AED

• Contact stickers found on cabinets



AEDs on Campus

• ~160 AEDs at the University of 

Houston

• 80% are main campus

• 20% are not main campus

80%

5%

2%

13%

Main Campus
Sugar Land Campus



Things to Know

• AED program is managed by myself

• Inspections are monthly

• See or hear something unusual? 

Contact me. 



AED Expansion

• Not all buildings are AED equipped

• AED expansion begins next fiscal 

year

• ZOLL 3 AED



AED Expansion

• New buildings are prioritized in a 

pre-determined matrix by: 

o Risk of Occupants

o Occupancy load

o Length of building visit

o Distance to nearest AED



Contact Me

Sara Walker

snwalke4@Central.uh.edu

AED@Central.uh.edu

(713)-743-0834

mailto:snwalke4@Central.uh.edu
mailto:AED@Central.uh.edu
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Waiting Approval Process

FIXIT

Danna Elizarraras & 
Janice Weyers
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Approving Service Requests in FIXIT 

• 1. Receiving Notifications

• Approvers will receive notifications through email that they have been 

assigned the task of “Department Approver Review”.

• Clicking on the link will take you directly to FIXIT.

Danna & Janice
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• Items in your “Awaiting Your Review” Workbench need approval or response.

2. “Awaiting Your Review” Workbench

Danna & Janice
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3. Reviewing Cost Centers and Other Information

• Approvers will have the opportunity to review and either input or Edit the 

Cost Center Number needed for the request to go through.

• Scroll down the “Details” tab to see current account information.

– If it is blank, you will need to press “Edit”.

– Locate the account field and fill in appropriately.

– Keep navigating until you reach the “Submit” button.
• Submit changes

– Finally, Press “Account and Work Approved”.

Danna & Janice
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Danna & Janice
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Danna & Janice
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• https://www.uh.edu/policies/mapps/09-facilities/090501/

BC Policy Updated

Danna & Janice

https://www.uh.edu/policies/mapps/09-facilities/090501/
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Q & A

Danna & Janice



Name

Position
Office of Emergency Management

Building Emergency Response Plan



Building Emergency Response Plan Team 

Ginger Walker
Director, Office of Emergency Management

Marcus Hicks
Assistant Fire Marshal, Fire & Life Safety

Damon Hines
Interim Captain, UHPD



What is it? Who should have one?

• The Building Emergency Response Plan 
template provides the guidelines to help 
departments develop an Emergency 
Response Plan for their building(s).

• The template includes hazard information, 
emergency procedures, and multiple 
attachments that are specific to each 
department/building.

• The development of this template was a 
coordinated effort between 
the UH Police, UH Fire & Life Safety, and 
the UH Office of Emergency Management. 

• We suggest all buildings have an emergency 
response plan template. Many buildings on 
campus house more than one 
department/area. There are a few ways that 
Building Emergency Response Plans can be 
completed in this scenario. 

• Departments can individually fill out the 
template for the areas that their department 
frequents.

• Departments can also work together to 
create a building emergency response plan.



Introduction to the Template

• Most of this plan is 
already filled out, 
departments/areas 
will fill in the blanks 
with their 
information. 



Emergency Response Procedures

• Reporting an emergency
• Fire evacuation
• Shelter-in-Place
• Active Shoot/Person with a 

weapon
• Incident-Specific Procedures



Department Specific Procedures/Post Incident



Plan Development & Maintenance

• Annual reviews are 
recommended.

• Remember that this plan will 
contain sensitive information, 
consider who in the 
department/area should have 
this information.



Attachments

• List of 
attachments. 

• Area/department 
specific and 
university-wide 
safety resources 
included.



Safety in Collaboration
Once the plan is complete, the UH Office of 

Emergency Management, UH Fire and Life Safety, and 

the UH Police Department will review your plan and 

make recommendations.



Plan Reviews

• Once the Building 

Emergency Response Plan 

is completed and 

approved, OEM will keep 

a record of when it was 

completed and remind 

departments/areas of 

upcoming review dates.



Mishaps!

• Emergencies can be scary! A Building 
Emergency Response Plan can ease fears. 

• Plans are only the first half of staying prepared. 
Practicing the plans will make decision making 
easier during emergencies.



OEM
1. Questions about where 

to shelter during a 
shelter in place?

2. How do I build an 
emergency kit?

3. Where can I find 
resources?

4. Who is in charge during 
an emergency?



FLS
1. Why is the fire alarm only 

going off in part of the 
building?

2. Am I my brother’s keeper?

3. The fire alarm is going off, is 
this a drill?



UHPD

1. Situational Awareness can help you 
avoid dangerous events.

2. What are some ways that will help you 
remain aware of your surroundings?

3. When Emergency Responders (Police, 
Fire, or EMS) arrive at a location; what 
should you do and how best to assist 
them without hindering the job they 
need to accomplish.  



Building Emergency Response Plan Template

• UH Building/Department 

Preparedness - University 

of Houston

• https://uh.edu/emergency-

management/planning-and-

response/building-

department-preparedness/

https://www.uh.edu/emergency-management/planning-and-response/building-department-preparedness/
https://uh.edu/emergency-management/planning-and-response/building-department-preparedness/
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Paul Banda

BC Program Overview

Paul
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1. Facilities Communications receives outage request from a UH FCM 
employee.

2. Outage request is sent for review/approval.

1. Sent to Building Coordinator for approval

- Building Coordinator approves outage after verifying no concerns from all relevant 
building representatives

2. After BC approval, outage is sent to Fire Marshall and Facilities Services Director for 
approval

3. High impact outages are sent to AVP/AVC for Facilities for approval

3.  Outage is distributed through listserv once all appropriate approvals are 
received.

*Facilities Communications’ goal is to distribute outage notifications within a ‘planned’ 
timeframe*

Paul
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Be familiar with the Notification Guidelines

• Planned: Distributed two weeks or more in 
advance.

• Immediate: Distributed less than two weeks in 
advance.

• Emergency: Distributed on the same day.

1. Notify all building users

2. Outage Notification Calendar website

3. Contact FIXIT if any systems are not working 
properly after an outage

Paul
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Paul
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• Receive Notification

• Verify

- Have a point of contact for each department that occupies space in the building

- Be aware of events/activities that are taking place in the building

- Contact faccomm@central.uh.edu for questions or if additional support is 
needed

• Distribute Notification to Building Occupants

Paul

mailto:faccomm@central.uh.edu
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Paul

Questions


