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Curriculog

Curriculog

Curriculog is a workflow, collaboration, and approval-tracking platform with the flexibility to respond to
evolving institutional and accreditation requirements. Adopted in 2014, the online system will replace
the paper versions of Coordinating Board Management (CBM) forms and other methods of proposing
and approving changes to courses, programs, policies, and catalog text.

Features
Curriculog creates the ability to:
e Communicate changes to university curriculum to entire community.
e Provide historical logging of comments and voting at each level of approval
e Help users understand impacts of change for other courses and programs that may depend on
other courses (prerequisites, Core, plan-required courses).
e Track in real time the progress of proposals
e Develop agendas and meet virtually (via voting and comment logging) or in-person to discuss

proposals.
o Smart phone, Ipad, and laptop users can also enter comments and cast votes/make
decisions.

e Interface with other UH systems (PeopleSoft and Acalog (catalog)) in order to reduce duplication
of effort and opportunity for manual entry errors when inputting approved changes into the
external systems.

Training
Training information is located on the RAR — Catalog and Curriculum Management website:
http://www.uh.edu/about/offices/enrollment-services/registrar/catalog-curriculum-

management/

Accessing Curriculog
URL
o https://uh.curriculog.com
Credentials
o  Who has access?
= All faculty and the staff that need to support the proposal process will have access to
Curriculog.
o Username and password
= |nitial username and password will be emailed directly to the individual.
o Login support
= Forgot Password
e Please email Curriculog@uh.edu for password reset. UHIT cannot reset this
password for you.
= No Account
e If you do not have an account in Curriculog, please complete the form located on
the Catalog and Curriculum Management website to have an account created for
you.
http://www.uh.edu/about/offices/enrollment-services/registrar/catalog-
curriculum-management/
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URL & Logln

Login

1st. Go to https://uh.curriculog.com

4 Curriculog | + |
\ e |0 https://uh.curriculeg.com ‘:‘:‘ v | |':" Google P‘ @
Logn @ Q
Click on
“Login"

© You must be logged in to view proposals.

University Of Houston
Cataleg and Curriculum Management

Curriculog - Curriculum Management System

Curriculog automates the process of curriculum approval, helping
and unit ies to appl course and al

improve communication about the curriculum across campus.

Accessing the System
Only users with access to the system can view the change proposals.
If you are a faculty or other of the and need
credentials to log in, please complete the user access form for Curriculog
an. located on the RAR Catalog and Curriculum Management website:
[H Curriculog l + l
\ 6 @ hitps//uh.curriculog.com ’_ll" v ‘ |':" Google p| #

Welcome to Curriculog

Please login to view your personal dashboard.

“If you need an account
created or to have your
password reset, please
email:

Curriculog@UH.edu

3rd.



https://uh.curriculog.com/

User Accounts

Accounts

From your personal dashboard there will be two tabs available under the Accounts Module of Curriculog.

E Curiculog |+

€ & hitps//uh.curriculog.com/accounts

| M- Google e

Curriculog™ Proposals Agendas INeeeligli  Reports

Users. My Settings

Sort by: Name -

ABCDEFGHIIKLMNORORSTUVW All Use:

Abbott, Steven
UG Hospiality and Restaurant Management Department Faculty, Grad Hospitaity an

Abbott, Jeanna
u italty and Restaurant Management Department Faculy, Grad Hospitaliy an.

Abolhassani, Me
No roles have been a! is user.

Abrahamson, Richard

UG Curriculum and Instruction Department Faculty, Grad Curriculum and Instructio.

Acitelli,
UG P

da
Department Facutty, Grad Psychology Department Faculty

Bora
and Environmental Engineering Department Faculty

Ahmed-Zaid, Abdelnour

UG Mathematics Department Facutty,

d Mathematics Department Faculty

Akay, Metin

UG Biomedical Engineering Department Chalr, Grad Biomedical Engineering Departme

Previous 10 & Next 10

Users

Mar 4

Mar 4

My Recent Notifications

My Upcoming Events 5

AmyRamirez ~ @ Q

My Dashboard

Next Step: The proposal, Graduate College of Social Work -
Department of Finance, is moving on to the next step and has
become your new task. Click here to view the proposal in
Curriculog and complete your task.

Add Role: The role, test - OUR CMO, has been added ta

your account. This action was taken by system administrator
‘Amy Ramirez.

Mo Upcoming Events

This tab will display a list of all users within Curriculog. You may sort results by Name, Role Type, or Entity
using the drop-down menu in the upper left. You may also use the alphabet links to filter the list of Users
displayed. Hovering over a user row will highlight it blue-gray and display an envelope icon to the right of
the user’s name. Ten results will display in the pane; selecting “Next 10” or “Previous 10” will allow you to

scroll through pages of results.

3 Curriculog L+
€ @ nttpsy//uh.curriculog.com/accounts C | 2~ Google #
Curriculog™ Proposals Agendas iNeelilp e Reports Amy Ramirez = Q

Users My Settings

My Dashboard

My Recent Notifications

Abbott, Jeanna

UG Hosptality and Restaurant Management Department

Abdin, Wafa

No roles have been d to this user.

Abclhassani, Meh

No roles have been

d to this user.

Abrahamseon, Richard
UG Curriculum and Instruction Department Faculty, Grad

Acitelli, Linda
UG Psychology Department Faculty, Grad Psychology D

Acun, Bora

Adamson, Grant
N roles have been assigned to this user

Ahmed-Zaid, Abdelnour

UG Mathzmal partment Faculty, Grad Mathematics
Akay, Metin
UG Biomedical Enginesring Department Chair, Grad Bior

Previous 10

Sort by: Name -
ABCDEFGHIIKLMNORORSTUYW All usa:

Abbott, Steven

UG Hospitality and Restaurant Wanagement Department Faculty, Grad Hospitality an

Faculty, Grad Hospitality an

Curriculum and Instructio

epartment Facuty

UG Civil and Environmental Engineering Department Faculty, Grad Civil and Enviro,

Department Faculty

nedical Enginesring Departme

I} Next 10

Next Step: The proposal, Graduate College of Social Work -
Department of Finance, is moving on to the next step and has.
become your new task. Click here to view the proposalin
Curriculog and complete your task

Mar 4

Add Role: The role, test - OUR CMO, has been added to
your account. This action was taken by system administrator
Amy Ramirez.

Mar 4

My Upcoming Events i)
No Upcoming Events




User Accounts

When hovering over a user, an envelope icon will appear to the right in that row. The envelope indicates
you may send a message to that user. Emails will be sent from your email account and are not maintained
within Curriculog.

Selecting a user row will display that user’s Account Summary in a flyout on the right pane. This view
displays the user’s name, email address, any roles that have been assigned to the user and any
committees those roles are associated with.

[H Curiculog [ +]
€ @ hiips//uh.cumiculog.com/accounts | 2 Google Pl A
Curriculog™ Proposals Agendas Adeelipes | Reports . Amy Ramirez v 6 Qq

Users My Settings
Account Summary Close X

Sort by: Name - Abbott, Steven

ARFCREECUIIVIMNADRADETIIVW All Lies,

Personal Information

Abbott, Steven [~
UG Hospitalty and Restaurant Management Department Faculty, Grad Hospitality an First | Steven

Name

Abbott, Jeanna .

UG Hospitalty and Restaurant Management Department Faculty, Grad Hospitality an Last | Abbott
Name

Abdin, Wafa Email | smabbott@uh.edu

No roles have been assigned to this user.

Abolhassani, Mehdi

No roles have been assigned to this user.

. Roles

Abrahamsoen, Richard

UG Curriculum and Instruction Department Facutty, Grad Curriculum and Instructio... Chosen @ )G Hospitality and Restaurant =
Roles

Acitelli, Linda Management Department Faculty ‘

UG Psychology Department Faculty, Grad Psychology Department Facutty
l Grad Hospitality and Restaurant

Acun, Bora

UG Civil and Environmental Engineering Department Facutty, Grad Civil and Enviro... Management Department Faculty & =
Adamson, Grant i »
No roles have been assigned to this user. CO"""'REE‘UGRD Department Curriculum Committes
Ahmed-Zaid, Abdelnour

UG Mathematics Department Faculty, Grad Mathematics Department Faculty ‘GRAD Department Curriculum Committee s

Akay, Metin
UG Biomedical Engineering Department Chair, Grad Biomedical Engineering Departme

4+ Previous 10 b Next 10




User Accounts — My Settings

My Settings

Navigating to the “My Settings” tab and selecting your user row, you will be able to view the Account
Summary for your account.

[H Curriculog | + |
€& @ hitps://uh.curiculog.com/zccounts ||~ Googlz P4
Curriculog™ Proposals Agendas Adesjiisiest | Reports 1 Steven Abbott [i e}

Users My Settings

Access your
settings
~ either way

Abbott, Steven
UG Hospitalit

and Restaurant M

% Previous 10

it Department Faculty, Grad Hospitality an...

[ Next 10

Manage your password here
email Curriculog@uh.edu for more
assistance.

Don't forget to SAVE!

Account Summarv

My Settings

Logout

Abbott, Steven

Personal Information

First Steven
Name

Last Abbott
Name

Email smabbott@uh.edu

Password ! Change Password

L Save Personal Informatiol

View your roles here.
email Curriculog@uh.edu for more
assistance.

Manage your notifications

email Curriculog@uh.edu for more A
assistance.

h

View your Pin here.
email Curriculog@uh.edu for more
assistance.

=1

Roles

':"R"sle“ 2 UG Hospitality and Restaurant
oles
Management Department Faculty ‘

‘ Grad Hospitality and Restaurant
Management Department Faculty ‘

Commitiee B GRD Department Curriculum Committee

.‘GRAD Department Curriculum Committee

User Rights

Note: Disabled fields indicate that certain user
preferences are being maintained at the system level.
Please contact an administrator if you would like to
change one of these preferences.

Permissions

Can Import
System Administrator

Originator Get messages for comments and edit -

Email Daily Email Digest -
Options
Process Send messages for the steps in whict =
Signature Use Electronic PINS for signature step -
Steps
Signature @View Pin

Pin

Don't forget to SAVE!

‘ Save Preferences

Curriculog @ 2012, Digital Architecture

v1.5.0




User Accounts — My Settings

e Personal Information
o You have the ability to change your name, email information and your password in the
Personal Information section of the Account Summary.
o Selecting “Change Password” will display a dialog box prompting you to enter your
current password, new password, confirm new password and select “Update Password”.

e Roles and Committees
o Below the Personal Information section of the Account Summary, you will see Roles and
Committees listed. From the user area you will not be able to add or edit your roles and
committees.
o If you need to change your roles and committees assignments, please send a request to
Curriculog@UH.edu

e User Rights
o Within User Rights are the Permissions. The System Administrator controls these options.
o Within User Rights are the User Preferences. You have the ability to determine the
frequency of notifications regarding proposals.
= Signature Pin — approval steps beyond the Originator step (first step) requires a

Pin (four-digits, like an ATM Pin) to be entered in lieu of a wet signature. This Pin
has already been created for those that participate in steps requiring use and
can be viewed at any time by navigating to this area and clicking on ‘View Pin’. If
you want to change your Pin, please be sure to click ‘Save Preferences’ to record
the change in your User Account.
The System Administrator can assist you with changing you Pin, if you have
need.

o Those areas the user cannot edit will be grayed out.

o If you make any changes to this area you will need to select ‘Save Preferences’.
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