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Understanding Class Permissions

Class permissions are numbers or authorizations that can be associated with a class section and assigned or
provided to students for use during registration. You can create general or student-specific add permissions.

Class permissions can override the following conditions
e Requisites
o Closed (full) classes
e Consent required by department or instructor
e Career (undergraduate, graduate, etc.)

Permissions allow a student to add a class, as long as the student uses the permission by the expiration date and
does not violate overall student limitation rules (such as maximum number of credit hours allowed per session
and term).
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Prerequisites to Using Class Permissions

Before class permissions can be generate class permissions, you must:

1. Schedule a class (section).
2. Decide if class will use student-specific add permissions or general add permissions
a) Student Specific Permissions

e Select the Student Specific Permissions check box on the Basic Data page (for student-
specific permissions).
Favorites v MainMenuv > Cumiculum Management v > Schedule of Classes v > Maintain Schedule of Classes

Ramirez, Amy SA9SBX Refreshed: 10/28/2016 Home Workfist Perfor
ORACLE’

Basic Data | Meebtngs | Enroliment Cntn Reserve Cap Notes

Course ID: 021317 Course Offering Nbr:
Academic Institution:  University of Houston
Term: Spring 2017 Undergrad Auto Create Component
Subject Area: ENGI ENGI (Engineering) .
Catalog Nbr: 4398 Independent Study
Class Sections Find | View All First & 10f4 ' Last
*Session: 1 Q Regular Academic Session Class Nbr: 17840 *] (=]
*Class Section: 01 *StarUEnd Date: 0111772017 | 05/1020%7
*Component: IND Q&  |ndependent Study Event ID:
*Class Type: Enroliment «
*Associated Class: 1Q  units: 300 Associated Class Attributes
*Campus: UH UH Add Fee box selected
< X HO001 Q University of Houston -
Location: Jniversity of Housio Brint
Course Administrator: Q {z Student Specific Permissions
*Academic Organization: H3% Q  Engineering INTERDEPT)
Academic Group: 35 Engineering, College of Dynamic Date Calc Required
*Holiday Schedule: HHS Q UH Holiday Schedule - Generate Class Mtg Attendance
Z d
*Instruction Mode: P 1Q Face to Face Sync Atisadance with Class Mg
—~ GL Interface Required
Primary Instr Section: V1

Class Topic

e Proceed with the process to create Student Specific Permissions
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¢) General Class Permissions

o For General Class Permissions, clear the Student Specific Permissions check box on the
Basic Data page.

88 | Meetings | EnrolimentCotrt | ReserveCap | Notes |

Course ID: 016600 Course Offering Nbr: 1
Academic Institution:  University of Houston
Term: Spring 2017 Undergrad {"Auto Create Component |
Subject Area: COMM COMM (Communication)
Catalog Nbr: 43492 Professional Internship
Class Sections Find | View All First & 10f1 & Last
*Session: 1 Regular Academic Session  Class Nbr: 10916 #E=
*Class Section: | *StartEnd Date: 01172017 | DS102017
*Component: PRA Q  Practcum Event ID:
*Class Type: I_Mr‘ﬁéﬁwvﬁ]
*Associated Class: 1 Units: 3.00 Associaled Class Attributes
*Campus: UH UH | AodFee
Uneationt HO001 /&  yniversity of Houston @
Course Administrator: | Q O st
*Academic Organization: H480COM @& communication, Department of ‘
Academic Group: 48 Lib Arts & Soc Ski, Coll of Dynamic Date Calc Required
*Holiday Schedule: HHS  'Q UH Holiday Schedule 1) Generate Class Mig Attendance
“Instruction Mode: P AQ Face fo Face f Siyec Atandonce Wi Clias ie
I GL Interface Required

Primary Instr Section: 01 |
| Class Topic

e Proceed with the process to create General Class Permissions
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Create Student-Specific Class Permissions

Student Specific Class Permissions are especially useful when you have a pre-defined list of students (such
as those that qualify by audition or application) or when you want to ensure that only those you have
approved with special conditions are allowed to register.

1.

Navigate

Navigate to the Class Permissions page.
Main Menu > Records and Enrollment > Term Processing > Class Permissions > Class Permissions

| IiMain Menu .

Seargh Menu: 10/28/2016 Home Worklist Performance Tr.
1r
€ ®
Il 3
0 Wcademic Advisement 4 Pe
O  fcampus Community * | Menu Features Description
3 [contributor Relations 4 o h h a
ur menu has changed!
3 Jeurriculum Management 4 g
i VHEHCiaIAid , B menuis now located across the top of the page. Click on Main Menu to ¢
—[)_Housing lnfarmation »_jihlights
£ Records and Enrollmer If'_"l Enroll Students ’ ear under the Favorites
] SelfSenvice Student Term Information 4
2 set Up SACR 4 reer and Program Information 4
—
O student Admissions | s e
O studentFinancials L3 Term Processing - = ass Termissions ]
3 swdent Recruiting i e e Reparting Waitlist Generate Add Permissions
3 UHS ADM/O.UR. Imag 3 Enroliment Verifications 0 withdrawal and Cancellation 4
£3  UHSHRMS Archived | 3 Transcripts B Term Activation ’
3 UHS Reporting £ Graduate Research Mg =3 Appointments v
L3 worklist 3 Graduation 8  EndofTerm Frocessing 4
. i) . . s
[ Reporting Tools Transfer Credit Evaluation L Main Ment nem
Search

Search for and select the scheduled course for which the permissions are needed.

Favorites - Kain Menu + »  Records and Enroliment » > Term Processing - > Class Permissions = > Class Permissions
Ramirez,Amy SA9SBX Refreshed: 10/28/2016 Home Warklist Performance

ORACLE
Class Permissions
Enbar any infarmation you have and click Saarch. Leave fialds blank for a list of all values

Fimd an Existing Value

Search Criteria

Use Saved Search; L

Academic institution =¥ 00730 o

B =7 2010 Q

Subject Area = ENG aQ

Catalog Nb bBeging W a9

Catalog Nbr heging with » [4308 cearch for and select

Academic Career: = v Undergraduate .

Campus: begins with * |lJH a the course for which

Descriplior begins wilh v permissions are needed

Course ID begins with * Q

Course Offering Nbr - Q

Academic Qrganizabion: | beging with *

Case Sensitive

&, ~ & ‘ - B . r
Seanch Clear | Basic Search & Save Search Criteria  Delate Saved Ssarch
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3. Default Options
Set default options for the permission expiration date and overrides that the permission will allow:
e Expiration Date - Enter the last date the student is allowed to self-enroll for the class. This

date will be defined by the session in which the class will be offered.
e Permission Valid For
e Closed Class - Select to allow students to enroll in a class that is full. This type of

permission also allows students to enroll in a closed combined section, or in a class

where all available seats are subject to reserve capacity requirements that they might
not meet.

e Requisites Not Met - allows student to register even when programmed requisites
(the req check) are not satisfied. (Adjust Class Associations > Class Requisites)

e Consent Required - allows student to register in a section that requires department
or instructor consent (Maintain Schedule of Classes > Enrollment Control)

e Career Restriction - allows student to register in a course that is not within the
student’s career (UGRD, GRAD, OPT, PHAR, LAW)

e Permission Time Period - UH currently does not use. Leaving checked will not
cause any harm.

Permission to Add Permission to Drop

Course ID: 021317 Course Offering Nbr: Verify the section of the class.
Academic Institution:  University of Houston To create permissions in all
Term: Spring 2017 Undergrad sections, complete the process
Subject Area: ENGI ENGI (Engineering) in each section
Catalog Nbr: 4398 Independent Study
Class Section Data Find | View All First J§4/ 10f4 (tJLast
Session: 1 Regular Academic Session Class Nbr: 17840 Class Status: Active
Class Section: 01 Class Type:  Enroliment Section
Component: Independent Study Instructor: Sisk Lesley

Student ? ’

. s ifi issi

Specific Student Specific Permissions Expiration Date should be the last

Permissions is Defaulls - day students are allowed to self-

selected P enroll for the session of the course

b . Expiration Date: 01/24/2017 E‘J

ecause option
selected in the Permission Valid For:
class schedule. Closed Class Requisites Not Met Consent Required Career Restriction Permission Time Period

Ld ‘# ‘( Ld ‘#

Assign More Permissions:
Class Permission Data Personalize | Find | @l E First ‘&' 10of1 & Last

‘ General Info Permission Comments | |F=H

Permission
Seq# Number 1D Name Status Use Date Expiration Date

‘— ‘ ‘ Not Used ‘ ‘u'_-'24_-'2u'? El ‘ +] ‘ =

[F]5ave ||[@h Return to Search =] MNotify

Permission to Add | Permission to Drop
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4. Class Permission Data
Enter the student ID number in the ID field. The student name will populate in the Name field.

Permission to Add

Permission to Drop

To add additional students, click the + sign at the end of the last row.
To remove a student, click the - sign at the end of the specific row.

Course ID: 021317 Course Offering Nbr: 1
Academic Institution:  University of Houston
Term: Spring 2017 Undergrad
Subject Area: ENGI ENGI (Engineering)
Catalog Nbr: 4398 Independent Study
Class Section Data Find | View All First ‘&' {1of4 'k Last
Session: 1 Regular Academic Session Class Nbr: 17840 Class Status: Active

Class Section: 01 Class Type: Enroliment Section

Component: Independent Study Instructor: Sisk, Lesley

¥ Student Specific Permissions

Defaults

Expiration Date: 01/24/2017 E‘J

Permission Valid For:
Closed Class

Requisites Not Met Consent Required Career Restriction Permission Time Period

[+ ] [+ ] ]

Assign More Permissions: Generate

Class Permission Data >ersonalize | Find | 2 | & First ‘4’ 1-30f3 '}/ Last
entering the student | ead

General Info [ Permission || Comme | will populate the Add/remove
student name Permission rows

Seq# Number 1D Han Status Use Date Expiration Date

1 oooo0qa rﬁ Ruiz-Gomez Migdalia Mat Used 01242017 E{J |£| I:—l

2 1287502 |Q |Kraatzkyle Not Used 01242017 |5 | [ | =]

3 Q Not Used 01242017 |5 =]
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5. Adjust individual student permissions

e Adjust any student-specific permissions from the Permission tab by selecting or deselecting
the checkbox.

Permission to Add Permission to Drop

Course ID: 021317 Course Offering Mbr: 1

Academic Institution:  University of Houston

Term: Spring 2017 Undergrad

Subject Area: ENGI ENGI (Engineering)

Catalog Nbr: 4388 Independent Study

Class Section Data Find | View All First 4/ 1of4 k' Last
Session: 1 Regular Academic Session Class Nbr: 17840 Class Status: Active

Class Section: 01 Class Type: Enroliment Section

Component: Independeant Study Instructor: Sisk Lesley

#| Student Specific Permissions

w Defaults
Expiration Date: 01/24/2017 E‘j

Permission Valid For:

Closed Class Requisites Not Met Conszent Required Career Restriction Permission Time Period

o] [o#] o] o] [
Assign More Permissions: Generate

Class Permission Data Personalize | Find | (2 E First ‘4 1-30f3 &) Last
General Info | Permission Comments B
Requisites Not Consent Career Permission

Seq# MNumber D Closed Class Met Required Restriction Time Period
1 0000019 |Q & O “ [ =] [+ | [=]
2 1287502 |@Q {7 ¥ 73 ¥ 7 + | [=]
3 Q "] "] 7] ] ] [#] | [=]
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6. SAVE your work!

Permission to Add Permission to Drop

CLASS PERMISSIONS

Course ID: 021317 Course Offering Nbr:
Academic Institution:  University of Houston
Term: Spring 2017 Undergrad
Subject Area: ENGI EMNGI (Engineering)
Catalog Nbr: 4398 Independent Study
Class Section Data Find | Wiew Al First ‘4 10f4 '*' Last
Session: 1 Regular Academic Session Class Nbr: 17840 Class Status: Active
Class Section: 01 Class Type: Enroliment Section
Component: Independent Study Instructor: Sisk, Lesley
¥ Student Specific Permissions
Defaults
Expiration Date: 01/2422017 |[5]
Permission Valid For:
Closed Class Requisites Not Met Consent Required Career Restriction Permizsion Time Period
Il || || || ||
Assign More Permissions: Generate
Class Permission Data Personalize | Find | Y | E First ‘& 1-30f3 ‘&' Last
General Info Permission Comments | [F=5K
Permission
Seq# MNumber 1D Hame Status Use Date Expiration Date
0000019 |@ |Ruiz-Gomez,Migdalia Not Used 01242017 |5y || [=]
2 1287502 |Q, |KraatzKyle Not Used 01242017 |5 | [l | [=]
3 Q Not Used 01242017 | | [#] | =]

[5]save ||[Gh Return to Search

[=] Notify

FPermission to Add | Permission to Drop

7. Status

The Status of the permission can be verified through the General Info tab. Values include:
e Used but Wait Listed: Appears when a student is placed on the wait list for a class for which

the student has a permission number or student specific permission. The wait list process

can therefore use the permission number or student specific permission to allow the student
to enroll, without meeting conditions such as requisites.

e Used: In the example of a student who is placed on the wait list for a class, this value
appears when the student is moved from the wait list and enrolled in the class.

e Used then Dropped: Appears when a student uses a permission to add a class and
subsequently drops the class.
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8. Points to remember for Student Specific Permissions

Since we are working with permission numbers assigned to an identified student, the student
will be able to add and drop the course until the permission expiration date.

The department/instructor does not need to provide the student with any permission number.
When the student attempts registration, their ID will be recognized as permitted in the course.

Since there is no number to provide, there is no concern that permissions will be shared
between students.

If class section also uses requisite checking, the PERC module will inform the department
that the student was “Permitted” enrollment.

9. Changing between Student-Specific Permission Numbers and General Permission Numbers

setup
[ ]

A class section cannot use both student-specific and general permissions.

If one method is used and is decided to switch to the other method, the change must be
made in the Maintain Schedule of Classes area by either selecting or de-selecting the
Student Specific Permissions checkbox.

Switching methods will void all existing permissions (student-specific or general) for that class
section.

e All unused permissions will be voided

e All used permissions will no longer exist, but any students enrolled using the
permission number WILL NOT be dropped.
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Create General Class Permission Numbers

General Class Permission Numbers are useful to when instructors want to allow a student into a class that is
full and want to avoid the time-consuming paper add form process. This also allows the student to self-enroll
in the class, which is always the university’s preference, so that the student is immediately aware of the
change to their record and is informed of any change in tuition and fees and accepts responsibility for that
change.

1. Navigate to the Class Permissions page.

Main Menu > Records and Enrollment > Term Processing > Class Permissions > Class Permissions

| " Main Menu

Sear1b Menu: 10/28/2016 Home Worklist Performance Tr
- ®
Tl e
L
8 Jacademic Advisement v Pe
&3 Jeampus community * } Menu Features Description
8 |eontributor Relations >
Our menu has changed!
O Jeuriculum Management 4
] vnancial Aid » Bmenuis now located across the top of the page. Click on Main Menu to ¢
]| pusing loformating + phlights
Records and Enrolimer ID Enroll Students " Lar under the Favorites
Self Service Student Term Information *
Setlp SACR & reer and Program Information 4
- —
Student Admissions

DODDDODODDD @O

Student Financials (SR Processing ' Class Permissions = SEES Permissionsl. .
Student Recruiting &1 Enroliment Reporting Waitlist EI" Generate Add Permissions
UHS ADM/O.U.R. Imag 03 Enrolimentverificationd —)  Withdrawal and Cancellation ’
UHS HRMS Archived | £ Transcripts 0 Term Activation v
UHS Reporting £3  Graduate ResearchMa| =  Appaintments v
Warklist O3 Graduation 83 EndofTerm Processing 3

=]

Transfer Credit Evaluation

. 4
Reporting Tools LM:in Menin o

2. Select Class

Search for and select the scheduled course for which the permissions are needed.
Class Permissions
Enter any information you have and click Search. Leave flelds blank for a list of all values

Find an Existing Value

Search Criteria

Use Saved Search: v

Academic Institution = v 00730 a

Term = 2010 Q

Subject Area =% COMM

C;lil_\g Nbr: begins with v | 4382 h search for and select
Academic Career: = v Undergraduate v the course for which
Canus: begins with ¥ |[0H Q permissions are needed
Description begins with +

Coursa D begins with *

Course Offering Nor = v a

Academic Organization: | begins with v

Case Sensitive

=
Search Clear Basic Search & Save Search Criteria  Delele Saved Search
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3. Default Options

Set default options for the permission expiration date and overrides that the permission will allow:

a) Expiration Date - Enter the last date the student is allowed to self-enroll for the class. This
date will be defined by the session in which the class will be offered.

b) Permission Valid For

Permission to Add

Closed Class - Select to allow students to enroll in a class that is full. This type of
permission also allows students to enroll in a closed combined section, or in a class

where all available seats are subject to reserve capacity requirements that they might

not meet.

Requisites Not Met - allows student to register even when programmed requisites
(the req check) are not satisfied. (Adjust Class Associations > Class Requisites)

Consent Required - allows student to register in a section that requires department
or instructor consent (Maintain Schedule of Classes > Enrollment Control)

Career Restriction - allows student to register in a course that is not within the
student’s career (UGRD, GRAD, OPT, PHAR, LAW)

Permission Time Period - UH currently does not use. Leaving checked will not
cause any harm.

Pearmizsion to Drop

016600

University of Houston

Coursa 1D: Course Offering Nbr:

Academic Institution:

Verify the section of the class.
To create permissions in all
sections, complete the process

Term: Spring 2017 Undergrad

Subject Area: COMM COMM (Communication) in each section

Catalog Nbr: 4392 Professional Intemship

Class Section Data Find | View Al Firsgl' & 1 of 1
Session: 1 Regular Academic Session Class Nbr: 10916 Class Status: Active
Class Section: 01 Class Type: Enroliment Section
Component: Practicum Instructor: Ashley Laura B

J Stdent Specific Permissions

Expiration Date should be the last

Defaults
Student ‘ day students are allowed to self-
. P A Tilo q
Specific Expiration Date: . enroll for the session of the course
Permissions is  Fornission Valid For
Closad Class Requisites Mot Met Consent Required Career Restriction Permigsion Time Pariod
NOT selected
" | ¥ | 7 7 | v
because
option not
P Assign More Permissions: Generate Set All Permissions to lssued
selected for
the section in Class Permission Data Personalize | Find | & | &% First ‘&' 1¢of1 ‘* Last
General Info Permission Comments | TR
e class 1
schedule. seq Issued Permission
Humber 1D Ham Issued Issued By Date Status Use Date  Expiration Date
|1 | | | ] | | |'-1-:-. Used | |u‘ 242017 [/ |[=
il Save 3" Return to Search =] Motify

Permission to Add | Permission to Orop
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4. Generate Permission numbers

In the Assign More Permissions field, enter the desired number of permission numbers to be
generated

e click the Generate button
¢ Inthe Class Permission Data section, rows will be created with unique permission numbers.
e Additional numbers (rows) can be created at any time by repeating steps a and b.

Permission to Add Permizsion to Drop

Coursze ID: 016500 Coursze Offering Nbr: 1

Academic Institution: University of Houston

Term: Spring 2017 Undergrad

Subject Area: COMK COMM (Communication}

Catalog Nbr: 4352 Professional Internship

Class Section Data Find | View Al First ‘4 10of1 '} Last
Session: 1 Regular Academic Session Class Hbr: 10916 Class Status:  Active
Class Section: 01 Class Type: Enroliment Section
Component: Practicum Instructor: Ashley,Laura B

Student Specific Permissions

Defaults

et

Expiration Date: 0242017 |y

Permission Valid For:

Permission Time
Closed Class Requisites Mot Met Consent Required Career Restriction Pericd
E [E [E [E |@
Assign More ! EEM 3 [[] set ANl Permissions to Issued
Permissions:
Class Permission Dat / Personalize | Find | 2| B8l First ' 1-100f10 * Last
“m Peglie=ion || Comments | [E=H
Seq 3 Issued Permission
# Number Hame Issued Issued By Date Status Use Date  Expiration Date
1 552513 [l Not Used 01242017 (o =
s 865743 (] Not Used /282017 |31 =]
3 355604 =] Not Used 0282017 |3 =]
2 835308 = Not Used /242017 |5 =]
3 517684 [l Not Used 01242017 |3y =l
6 792385 ] Not Used 282017 |31 =]
7 453123 [l Not Used 028207 |3 =l
i 712348 [l Not Used 0242017 |3 =]
9 497854 ] Not Used 01/2412017 |54 =]
10 252048 ] Mot Used 282017 |3 =]

il Save ||l Return to Search =] Matify

Permiz=ion to Add | Permigsion to Drop

Page 12 of 16



UNIVERSITYof HOUSTON

STUDENT AFFAIRS & ENROLLMENT SERVICES CLASS PERMISSIONS
Cffice of the University Registrar

5. Adjust individual number permissions

e Adjust any student-specific permissions from the Permission tab by selecting or deselecting
the associated checkboxes

e SAVE the page.

e Why adjust?
Numbers can be created to allow a student to enroll by overriding some or all of the allowable
conditions. If an instructor wants to limit enrollment for those they suspect do not have the
prerequisites, numbers can be provided that will allow a student into a full class, but not if the
student lacks the prerequisites. Numbers can also be provided to allow a student into a class
if they don’t meet the prerequisites, but not if the class is full.
If using multiple options, the challenge will be to maintain the distinctions for the numbers.

Permission to Add Permigsion to Drop

Course ID: 016600 Course Offering Hbr: 1

Academic Institution: University of Houston

Term: Spring 2017 lUndergrad

Subject Area: COMM COMM (Communication)

Catalog Nbr: 4352 Professional Internship

Class Section Data Find | View Al First ‘4’ 10f1 ‘%' Last
Session: 1 Regular Academic Session Class Nbr: 10916 Class Status:  Active

Class Section: 01 Class Type:  Enrollment Section

Component: Practicum Instructor: AshleyLaura B

Student Specific Permissions
Defaults
Expiration Date: 012472017 [

Permission Valid For:

Permission Time
Closed Class Requisites Mot Met Consent Required Career Resftriction Pericd
E E | | E

Assign More 10| Generate [l set ANl Permissions to Issued

Permissions:

Class Permission Data Personalize | Find | &7 B First ‘4’ 1-10 0f10 "} Last

General Info || Permission || Comments | [=H
Requisites Mot  Consent Career Permission

Seq# MNumber ) Clesed Class Met Required Restriction Time Pericd

1 552513 all =]
2 BE5T43 overrides =l
3 355604 permitted =]
- 835308 . ur‘ J J i i =|

override full
5 517684 class, but L =)
6 792385 not O =)
- reguisites ,
7 453123 H & =]
g |T12348 override [ =)
3 497354 requisites, & =|
but not full .

10 |252049 & =]
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6. Issue Numbers

e When permission numbers have been issued (either given to an instructor to judiciously hand

CLASS PERMISSIONS

out or directly to a student), the Issued checkbox should be selected. This will help avoid
assigning a permission number to more than one student.

e SAVE the page.

Permission to Add Permizzion to Drop

Course I: 016500 Course Offering Hbr: 1
Academic Institution: University of Houston
Term: Spring 2017 Undergrad
Subject Area: COMM COMM (Communication)
Catalog Nbr: 4352 Professional Internship
Class Section Data Find | Wiew Al First ‘&' 4 of1 &' Last
Session: 1 Regular Academic Session Clazs Nbr: 10918 Class Status:  Active
Class Section: M Class Type: Enrollment Section
Component: Practicum Instructor: AshleyLaura B
Student Specific Permizsions
Defaults
Expiration Date: D1z4/2017 E
Permission Valid For:
Permission Time
Closed Class Requisites Not Met Consent Required Career Restriction Period
| | | | |
Assign More 10| Generate [C] set All Permiszions to Issued
Permissions:
Class Permission Data Personalize | Find | @ | B First ‘4 1100710 ' Last
General Info Permission Comments | [E=H
Seq Issued Permission
# Number IO Name Issued Issued By Date Status Use Date  Expiration Date
1 |z=zg12 | Select the Issued checkbox 0176558 11/03/2016 | Mot Used 017242017 |3 | =
2 [eseres [ for numbers given out for 0176558 11/03/2016 | Not Used 011242017 |3y | =
use and click Save. =
CE [+ (= = -—
3 355604 e mromlser o] e rded 1768558 11/03/2016 | Not Used 010242017 |[7)
4 |835308 as issued to help prevent W] [o17essa 11/03/2016 | Not Used 017242017 |3 | =]
5 517884 issuing the same bnumber [ Mot Used 017242017 | | =)
to more than one student.
6 792385 | Mot Used /2472017 |[3) =l
7 453123 [l Mot Used 0172472017 |[3) =
8 712348 [l Mot Used 0242017 |5 =l
9 497854 = Mot Used 0172472017 |[3) =l
10 ] Mot Used 0172472017 |[3) =]
|| Save ||[2™ Return to Search | |[&] Motify
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CLASS PERMISSIONS

7. Status
The Status of the permission can be verified through the General Info tab. Values include:

e Used but Wait Listed: Appears when a student is placed on the wait list for a class for which
the student has a permission number or student specific permission. The wait list process
can therefore use the permission number or student specific permission to allow the student
to enroll, without meeting conditions such as requisites.

e Used: In the example of a student who is placed on the wait list for a class, this value
appears when the student is moved from the wait list and enrolled in the class.

e Used then Dropped: Appears when a student uses a permission to add a class and
subsequently drops the class.

Permission to Add

Permission to Drop

Course ID: 016600 Course Offering Nbr: 1
Academic Institution: University of Houstan
Term: Spring 2017 Undergrad
Subject Area: CONM COMMK (Communication)
Catalog Hbr: 4392 Professional Internship
Class Section Data Find | View Al First ‘4 10f1 ‘2 Last
Sessiom 1 Regular Academic Session Class Nbr: 10916 Class Status:  Active
Clazs Section: 01 Class Type: Enrolment Section
Component: Practicum Instructor: Ashley,Laura B
Student Specific Permissions
Defaults
Expiration Date: DU2E201T oy
Permission Valid For:
Permissicn Time
Closed Class Requisites Mot Met Consent Required Career Restriction Period
E E E E |
Assign More Generate [C] set Al Permissions to Issued
Permissions:
Class Permission Data Personalize | Find | 2| B8l First 4 1-100f10 * Last
General Info | Permiszsion || Commentz | =W
Seq Issued Permission
# Number D Hame Issued Issued By Date Status Use Date Expiraticn Date
1 552513 |[1500043 O'canas Alison 0176558 1140342016 gf;spt:den 1102016 [01/24/2017 =
2 865743 0176558 114032016 | Not Used 0/242017 |5 | =l
3 355604 0176558 1140342016 | Not Used /242017 |[H) | =
4 235308 0176558 114032016 [Not Used 072472017 |[w] | =l
5 317684 (15348583 Majiar,Ghassan J Used 1102016 [01/24/201T =i
6 792385 [l Not Used 0/242017 |5 | =l
7 453123 | Mot Used 2402017 (i) | =
2 712342 ] Not Used 024207 |[q | =
9 497854 ] Not Used 07242017 |[w) =]
10 252045 [l Not Used /24207 & | =
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8. Points to Remember for General Permission Numbers

Since we are working with general (not student-specific) permission numbers, once the
permission number is used one time, it is no longer a valid number.

If the student given the permission number uses the permission number to add the class and
then drops the class, the student will have to obtain a new permission number in order to add
the class again (unless conditions change and permission numbers are no longer being
required for the course).

Permission numbers cannot be shared between students. The number is for one-time use
only.

If class section also uses requisite checking, the PERC module will inform the department
that the student was “Permitted” enroliment.

9. Changing between Student-Specific Permission Numbers and General Permission Numbers

setup
[ )

A class section cannot use both student-specific and general permissions.

If one method is used and is decided to switch to the other method, the change must be
made in the Maintain Schedule of Classes area by either selecting or de-selecting the
Student Specific Permissions checkbox.

Switching methods will void all existing permissions (student-specific or general) for that class
section.

e All unused permissions will be voided

e All used permissions will no longer exist, but any students enrolled using the
permission number WILL NOT be dropped.
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