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1. Log onto https://www.uh.edu/office-of-finance/hub/ 

2. Click Resources under the menu options on the left of the screen 

3. Under Resources Click Power BI Report 

Synopsis: The HUB Department has migrated ad-hoc reporting to Power BI. It allows for more accurate 
and concise data with less production time.  In addition, the report is in real-time which allows the 
report to be updated once files are made readily available to the HUB Department. 
When launching the application from the website, the first page you will see is the Monthly Report Tab. 
This tab consists of Non-HUB and HUB expenditures across the university. The data can be filtered by 
Fiscal Year, Accounting Period (Month), Business Unit, Dept and Facilities. Within the Power BI Report 
the user can “drill-down” and see specific expenditures within a department. The additional tabs are for 
internal usage for the HUB Team. The “Red Flags” tab is a tool we use to help reconcile discrepancies. 
Often payments with a specific comp object code are not deemed HUB Eligible Payment; however, the 
vendor is a certified HUB Vendor. Within the department, we like to review these expenditures because 
it is an opportunity for us to capture additional HUB Spend. Another tab, we utilize is the State File Tab. 
This tab is key for Semi- Annual and Annual Reporting to the State Comptroller’s Office. We are able to 
create a running total for our expenditures and with a simple export to excel, we are able to submit the 
University’s data to the Comptroller’s Office. This ensures very minimal user errors and correct 
formatting for each entry. The last tab, is a tab titled “Removed.” This tab consists of data that is 
removed from the data set. We are required to not report certain expenditures; therefore, they have to 
remove from the data set, prior to submitting any reporting to the state. Within the HUB Department, 
we are fully aware of our reporting procedures; therefore, we created a report to help us track all of our 
removed payments.  Below is a snippet of the Power BI Monthly Report. In order to visit the other tabs, 
you simply click the other arrows to the left or right below the data set.  
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