Payroll Updates

CBA —03/09/23




» Open Positions

Payroll Coordinator - Interviewing

Payroll Administrator — Offer Pending
Accountant Il — Posting

» Updating Oft-cycle Procedures — in Draft
» TRS — benchmarking

» Review High Exceptions

> Discuss EPARS




High Exceptions 9/
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m Alumni Relations
m Assoc VC /P, Finance
Athletics
AVP for Student Affairs
M Business
W Business Administration
m Chancellor/President
m College of Medidne
m College of Mursing
m College of the Arts
m Controller
m De=an of Students
Development
DOR Central
Education
Engineering
m Exec Dir, Human Resources
Fadlities Construction Mgmt
m Finandal Ad
mFMC
m Gerald D Hines Arch & Design
m Grad College of Sodal Work
m Health & Wellness
W Hobby
Honors College
Hotel & Restaurant Management
Houston Public Media
Humanities & Sodal Sdence
Information Technology
Law
m Liberal Arts & Sodal Sdences
m Library
m Matural Sciences & Mathematics
W Office of Administration
W Office of the Provost
W Optometry
Pharmacy
Police
Public Safety
Research 5tats & Data Centers
m 5tu Housing - Residential Life
Student Life
m Student Success
m Student Success & Init
W Technology
W Univ Marketing & Comm Division
W University Advancement
m VC/VP, Admin & Finance
VC/VP, Research & Int Prop Mgt
VCVP. Student Affairs
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Continuation ot High Exceptions

| Invalid punch order More than 24 TRC is mot in TRC Program -

- means the order hours reported means the EE used monthily to

of the punches - means the punch in and should have used B
EE punched Biweekly or vice verse

im, but Failed

CollegelDepart to clock out Grand Total
= CBW T T
CO101 4 a
co103 2 2
C0115 1 1

= DBW 18 5 23
Doe0s 16 2 18
mYal=Tale] 1 1
Do816 2 2 4

= HBW 2113 197 2310
HO295 165 16 181
HO296 1194 136 1330
HOo297 200 16 316
HO399 8 1 =
HO400 57 57
HO401 266 28 304
HOS57 20 20
HO529 2 2

= HMO 6 6
HO296 & &

= SBW 1 1
S0054 1 1

= (blank) 113 6 119
HO395 7 7
HO296 71 5 76
HOo297 23 23
HO400 1 1
HO401 10 1 11
HOS57 1 1
Grand Total 29252 208 6 2466




Electronic Personal Action Requests (EPARS)

Includes:

Hiring

Terminations

Leave of Absence (LOA)
Transfers

Pay/FTE Change

Status Change from (Full time and/or Part
Time)

Additional Pay
Short Work Break

Initiator Role of the EPARS:

Submit the EPAR timely according the Payroll
Calendar

Communicate the following status changes to
Payroll only if this will create an overpayment
situation:

Full-time to Part Time
ILeave of Absences
Mid Period Compensation Change

Late New Hires and Terminations



https://uh.edu/office-of-finance/payroll
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