
 

 
 
 
 
 
 
 

Job Title Community Development Officer 

Employer/ Agency Houston LISC (Local Initiatives Support Corporation) 

Job Description Local Initiatives Support Corporation (LISC) seeks qualified candidates for the position 
of Community Development Officer with the Greater Houston LISC office.  
 
Local Initiatives Support Corporation (LISC), widely recognized as the nation’s premier 
community development intermediary, has a 35+ year history of providing financial 
and technical assistance to community-based organizations and public entities 
focused on the redevelopment of urban neighborhoods and rural communities. LISC 
works in partnership with nonprofits, residents, public sector and private sector 
entities in Building Sustainable Communities - good places to work, do business and 
raise children. Our approach is comprehensive – one that values resident involvement 
and recognizes the importance of an integrated approach to revitalization. We work 
collaboratively to address housing and commercial development along with family 
income and asset building, workforce issues, education, economic development and 
the many aspects of a great neighborhood – places to play, access to health care, 
community safety and more. For more information about LISC visit www.lisc.org.  
 
The Community Development Officer is a new position and will work with the 
Houston LISC team to expand capacity for implementing Houston’s comprehensive 
community development initiative called Great Opportunities Neighborhoods (GO 
Neighborhoods). The ideal candidate has a wide range of knowledge of community 
development strategies, skills in community building and building key relationships, 
experience in program implementation and evaluation. Candidates should also have 
experience working with diverse populations and knowledge of the Houston 
community development environment. The Community Development Officer will play 
a critical role in developing the evaluation tools and data systems in support of 
Houston LISC’s growing GO Neighborhoods network.  
 
The position offers exposure to a broad range of community development activities 
and the opportunity to work with a strong team. The position reports to the Houston 
LISC Executive Director. 
 
POSITION RESPONSIBILITIES  
Under supervision of Greater Houston LISC Executive Director, the Community 
Development Officer will:  
Work with local stakeholders to deploy comprehensive community development 
strategies.  

• Work with residents and key stakeholders to develop and implement 
neighborhood- driven plans for comprehensive revitalization.  

• Work closely with neighborhood partners to provide community building, 
programmatic and organizational development expertise, technical 
assistance, training and support.  

• Identify and cultivate partnerships and resources to support neighborhood 
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efforts; manage complex public and public-private partnerships. Maintain 
positive relationships with core customer base, identifying and responding to 
new business opportunities, and actively participating in and facilitating 
meetings and conferences.  

Lead creation of enhanced data & evaluation systems.  
• Work directly with program staff and GO Neighborhoods partners to 

understand evaluation models, data-related areas of inquiry, and related 
topics to build local capacity to design, implement and document effective 
community development practice.  

• Serve as liaison with evaluation and data intermediaries working with 
Houston LISC’s program-related evaluation, and consult research partners as 
needed.  

• Assist with compiling and maintaining historical data for GO Neighborhoods 
to track investment, leverage and program outputs.  

• Work with program and communication staff to analyze both qualitative and 
quantitative data to prepare balanced documentation of program outcomes.  

• Develop effective avenues for storytelling of best practices and impact to 
raise LISC’s profile, assist in fundraising efforts, and acknowledge successful 
comprehensive model.  

Manage internal LISC processes.  
• Prepare and manage program budgets, in consultation with the Executive 

Director, Community Development Officer and relevant team members.  

• Work with team to raise additional resources for the initiative. Assist to 
prepare funding proposals, applications, reports, presentations, and tours as 
required by funders, investors, LISC National and others.  

• Prepare, monitor, track and administer LISC investments, performance and 
outcomes. Hire and manage consultants and their budgets.  

• Support Houston LISC’s communications strategy as it relates to GO 
Neighborhoods including on-line communications and quarterly newsletters.  

• Collaborate and coordinate with colleagues in the Houston LISC office 
regarding other technical assistance, programmatic and real estate 
investments in GO Neighborhoods.  

• Assume responsibility for other projects and assignments, as needed.  

Qualifications EDUCATION, EXPERIENCE & QUALIFICATIONS  
• Bachelor’s degree required. Masters’ Degree in urban studies, business 

administration, real estate finance, planning, social work, public 
administration or other areas that complement LISC’s work preferred.  

• 5 years’ experience in in diverse urban environments with a successful track 
record developing and leading programs in community/economic 
development, data and evaluation, community organizing and engagement, 
and/or human capital development.  

 
 
 
 
 
 
 



 

• Embrace and promote a culture of individual and shared trust and 
accountability– internally and externally. Ability to organize people into a 
team and motivate them to work intently and efficiently together. 
Commitment to an inclusive, community-based, resident-driven model of 
community planning and decision-making.  

• Working knowledge of the economic, political, and social environments of 
under-resourced neighborhoods and Houston preferred. A demonstrated 
interest in and commitment to the revitalization of low and moderate-
income urban/ rural communities.  

Salary/Hours LISC offers a competitive salary and excellent benefits. This position may be hired at 
the Program Officer level or Senior Program Officer level depending on depth of 
experience. 

Employer/Agency Local Initiatives Support Corporation – Greater Houston 

Address 1111 North Loop West, Ste. 740 

City, State, Zip Houston, TX 77008 

Telephone Number 713-334-5700 

Fax Number 713-334-5707 

Email Address houstonhr@lisc.org 

Application 
Method 

Send all materials VIA E-MAIL to: HoustonHR@lisc.org  
Please type “Community Development Officer” the subject line of the e-mail. ONLY 
E-MAIL APPLICATIONS WILL BE ACCEPTED - No Phone Calls Please 

Opening Date 3-27-17 

 

To post a job opportunity or if your response to this job posting results in 
successful employment, please email the GCSW Office of Alumni and Career 
Services at mswjobs@central.uh.edu with the hiring details of your new job 

opportunity.  Thank you. 
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