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approve?
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Purchasing conducts pre-submittal conference and issues Addenda

DT-11
Respondents 

submit 
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Purchasing

DT-12
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Business Services

DT-13
Business Services 

posts RFQ to 
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DT-14
Selection Committee evaluates and submits results to Purchasing

cc: PM

FROM 
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DEVELOPMENT 

DT-2
PM proposes 

Selection 
Commitee to ED

DT-3
ED reviews RFQ & 

SC and sends 
approval or 
revisions

DT-9
Purchasing recom-
mends changes, 
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convention & posts 
on ESBD

DT-6
PM makes changes, 
prepares bid pkg & 
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corrections and 
sends to OGC for 

approval
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PM develops 

RFQ & 
evaluation 

criteria
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OGC reviews, 

edits, approves 
and routes back 

to PM

TO 
CSA SELECTION 

DT-7
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bid pkg to 
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CC forwards 

pkg to 
Purchasing
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contracts 
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DT-36
CC finalizes & 

emails contract doc, 
PPT & signature 
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DBA approve 

& certify?
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corrections to 

CC

Does
PM approve?
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CC sends 
approved 

contract to 
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vendor sign 
and return 
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contracts and sends 
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signatory 
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review
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PM approve

NTP?
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processing
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CC for revisions
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PM initiates contract cancellation process
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