
Plagiarism Procedure 
 
In the Department of English, the Department Chair makes final decisions about cases of 
suspected plagiarism. Instructors (TFs, lecturers, or full-time faculty) who suspect that a student 
may have plagiarized should gather all relevant evidence, compose a memo outlining a 
recommended penalty, and deliver this material to the Chair. Instructors should deliver the 
required material within five class days of discovering the possible plagiarism. 
 


